
供应商调查报告Supplier survey report
一、公司基本资料部分Company basic information section：                                                        

	公司名称[中文]

Company name [Chinese]
	

	公司地址Company address
	

	工厂地址

Factory address
	
	面积

area
	
	是否自有厂房

Whether it has its own factory
	

	合作产品类型Cooperative product type
	

	公司电话Company telephone
	
	公司邮箱/QQ

Company email address / QQ
	

	发票地址

Invoice address
	
	发票类型

Invoice type
	

	公司法人

corporate jurisdical person
	
	法人联系电话

Legal person contact telephone number
	

	成立时间

founding time
	
	已营业时间

Business hours
	               年（year）

	注册资本

registered capital
	
	公司性质

Company nature
	             

	业务联系人

Business contact person
	
	职    务

post
	

	业务联系电话

Business contact phone number
	
	业务联系邮箱

Business contact email
	

	财务联系电话

Financial contact number
	
	财务联系邮箱

Financial contact email
	

	人员类型

Type of personnel
	管理人员

administrative staff
	工程人员Engineer staff
	品质人员

Quality personnel
	销售人员

salesman
	生产人员

Production staff
	其他人员

Other personnel
	合计

amount to

	人    数

number of people
	
	
	
	
	
	
	


基本资料部分需提供以下资料复印件[加盖公章]：1、营业执照

The basic information part requires the copy of the following information [with official seal]: 1. Business license
二、营业状况business conditions
1）最近三年营业额Turnover in the last three years
	年  份

a particular year
	               年

                     year 
	                年

                     year 
	                 年  

                     year 

	年度营业额

Annual turnover
	
	
	


2）主要产品 ain products（□制造商manufacturer  □代理商/贸易商agent / trader）

	序号

NO
	产品/规格

Products / Specifications
	厂牌（品牌）

Brand (brand)
	安规认证

Safety regulations certification
	备  注

remarks

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


3）主要客户Main customers        

	客户名称

customer name
	供货产品Supply products

	
	品名

name of a part
	月销售额

Monthly sales
	品名

name of a part
	月销售额

Monthly sales
	品名

Product name
	月销售额

Monthly sales

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


4）主要供应商Major suppliers          

	供应商名称

Supplier name
	供货产品Supply products

	
	品名

name of a part
	月采购额

Monthly purchase amount 
	品名

name of a part
	月采购额

Monthly purchase amount
	品名

name of a part
	月采购额

Monthly purchase amount

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


专利patent

	专利类型

Patent type
	数量

quantity

	实用新型专利

patent for utility models
	

	外观设计专利

Appearance design patent
	

	发明专利

patent of invention
	


三、设备/仪器 Equipment / instrument         

 1）生产设备 Production equipment
	设备名称/型号

Equipment name / model number
	厂牌（品牌）

Brand (brand)
	台数

set number
	制造能力manufacturing capacity
	折旧

depreciation

	
	
	
	Pcs/天、kg/天 、其他

Pcs / day, kg / day, and other
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


2）检验设备Inspection equipment
	设备名称/型号

Equipment name / model number
	厂牌（品牌）

Brand (brand)
	台数

set number
	精度

accuracy
	折旧

depreciation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


四、公司质量保证部分Company quality assurance department points                                

	品质负责人/职务

Quality Leader / Position
	
	联系电话

contact number
	

	质量认证情况

Quality certification
	

	主要检测点

Main detection point
	

	质量保证体系（填写有或无）

Quality Assurance system (with or without)
	来料检验Material inspection：                        

不合格品处理Treatment of nonconforming products：

制程检验Process inspection：

出货检验Shipment inspection：                        

客供品管理Customer supply management：

	主要器件采购渠道

Main device procurement channels
	

	交付能力的承诺和评估

Commitment and assessment of delivery capacity
	

	备货和紧急调货能力

Stock up and emergency cargo transfer capacity
	

	如何保证日常合作当中解决问题的快速反应能力

How to ensure the ability to solve problems in daily cooperation
	

	如何保证在产品应用、设计、工艺纠正和材料选择方面的技术支持和服务能力How to guarantee the technical support and service capability in the product application, design, process correction and material selection
	


质量保证部分需提供以下资料复印件：质量认证证书、工序流程图、生产设备清单、检验仪器清单；The quality assurance department shall provide the copies of the following materials: quality certification certificate, process flow chart, list of production equipment, list of inspection instruments;

公司商务部分Business section of the company
	序号

NO
	供资料名称

Name of the information
	境内生产商

Domestic producers
	境外生产商

Overseas producers
	境内贸易商

Domestic traders
	境外贸易商

Foreign traders

	1
	营业执照或三证合一证照

Business license or three certificates in one license
	√
	
	√
	

	2
	银行开户许可证

Bank account opening license
	√
	√
	√
	√

	3
	收款银行帐号、名称、地址确认函

Account number, name and address of the receiving bank
	√
	√
	√
	√

	4
	一般纳税人认定证明

General taxpayer identification certificate
	√
	
	√
	

	5
	质量认证证书（ISO9000,14000,QS9000等）

Quality certification certificate (ISO9000,14000, QS9000, etc.)
	√
	○
	○
	○

	6
	公司简介和产品简介

Company profile and product profile
	○
	○
	○
	○


备注：√为必须项，○为可选项（为更充分的了解贵司的情况，建议提供完整的资料）

Note: For required, ○ is optional (to inform your case)
	开户银行

bank of deposit
	

	开户名称

Account name
	

	帐    号

account number
	

	付款条件

term of payment
	□现款现货  □月结30天  □月结60天  □月结90   □月结120天

1.□ Cash spot □ monthly settlement 30 days □ monthly settlement 60 days □ monthly settlement 90 □ monthly settlement 120 days

	
	银行承兑汇票：（□90天     □120天    □180天）

2.Bank acceptance draft: (□ 90 days □ 120 days □ 180 days)

	银行资信证明

Bank credit certificate
	


六、公司财务、税务及进出口部分Finance, tax affairs and import and export parts of the company
	序号

NO
	审核内容

Audit content
	描述 、说明、建议

Description, description, and suggestions

	1
	我司预计采购金额占贵司总金额的比例（人民币）

Proportion of our estimated purchase amount to your total amount (RMB)
	

	2
	是否有出口业务（填是/否）

Export business (Yes / No)
	

	3
	产品名称及海关编码

Product name and customs code
	

	4
	是否完全自产（填是/否）

Whether fully self-produced (yes / no)
	

	5
	是否有处理税局函调经验（填是/否）

Have experience in handling tax bureau correspondence (yes / no)
	

	6
	原材料是否有进口，是否通过正常报关申报流程（填是/否）

Whether the raw materials are imported, whether through the normal customs declaration process (yes / no)
	

	7
	是否有正常租金、水电合同，付款水单（填是/否）

Whether there is a normal rent, water and electricity contract, payment water bill (yes / no)
	

	8
	是否中介机构做账（填是/否）

Whether the intermediary agency makes accounts (yes / no)
	

	9
	是否有委托加工（填是/否）

Entrusted processing (yes / no)
	

	10
	是否能配合我司开票流程开票（填是/否）

Whether we can cooperate with our invoicing process (fill in yes / no)
	

	11
	是否有能力配合我司出口退税函调（填是/否）

Ability to cooperate with our export tax rebate letter adjustment (yes / no)
	

	12
	是否接受我公司专业财务人员协助函调（填是/否）

Whether to accept the assistance letter from our professional financial personnel (yes / no)
	

	13
	是否接受我公司专业采购/财务人员验厂（填是/否）

Whether to accept our professional procurement / financial personnel inspection (yes / no)
	

	14
	供应商税务信用等级

Supplier tax credit rating
	

	15
	是否有重大诉讼案件

Whether there are major litigation cases
	

	16
	是否有发生过重大安全品质事故

Whether there have been any major safety and quality accidents
	

	17
	是否是海关监管企业

Whether it is a customs supervision enterprise
	


其他相关资料提交说明Other relevant information submission instructions：
提供近半年进销项发票：进销项发票必须提供每月一份；进项发票必须提供主要原材料发票，销项发票必须提供一份我司采购产品品名发票（发票主要体现本供应商信息、品名、开票时间，其他敏感信息可以PS掉，需要提供的发票必须是开票系统开具后发票的复印件或是扫描件，请不要提供开票软件中发票截图及或者直接A4打印），近半年并非一定要连续6个月。 
Provide input invoice for the last half a year: the input invoice must be provided monthly; the main raw materials and the same invoice (the supplier information, product name and time of invoice, other sensitive information can be PS, and the invoice must be a copy or scanned copy of the invoice after the billing system, please do not provide the screenshot of the invoice in the billing software or direct A4 printing), must not be necessary for 6 consecutive months.
贵司产品如无法自产需委托加工，麻烦提供近期两个月委托加工发票（敏感信息可PS掉）。
If your products cannot be produced by yourself and processed, please provide the invoice for commissioned processing in the recent two months (sensitive information can be PS).
贵司如有进口且正常报关，麻烦提供近期两个月海关缴款凭证（敏感信息可PS掉）
If your company has any import and normal customs declaration, please provide the recent two months customs payment voucher (sensitive information can be PS)
如果贵司注册地址与实际经营地址不一致，请提供相应地址对应的水电发票各一份。 
If your registered address is inconsistent with your actual business address, please provide an invoice corresponding to the corresponding address.
营业执照、一般纳税人认定书或国税网截图、开户证明、开票资料（需要盖章）等复印件图片；如三证合一，则提供三证合一证加盖公章后复件件（复印件需要加盖公司公章）。
Copy of business license, general taxpayer confirmation or national tax network screenshot, account opening certificate, invoice information (need to seal), etc.; if the three certificates are in one, provide the duplicate copy (the copy should be stamped with the official seal of the company).
我司收到所有资料仅作为检验供应商入驻资质，敏感非关键信息可PS掉。

All materials received by our company are only used as the qualification of inspection suppliers, and sensitive non-critical information can be PS.
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表单编号：    版本号： V1.0                                                                    

